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VACANCY CIRCULAR

Applications are invited to fill the below mentioned post in BCGVL, Guindy, Chennai
under the Directorate General of Health Services, Ministry of Health and Family
Welfare, on deputation basis.

No. of Classification Level in the pay matrix
ost

Group "8"
N on-Gazetted

Level - 6
(Rs. 35400-1 124001-)

The details of eligibilities, educational qualifications, experience, age, terms &
conditions and last date of submission of application, etc. along with Application
Proforma may be accessed from website, www.dirbcglab gov.in
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ADMINISTRATIVE OFFICER
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BCGVL, Guindy, Chennai
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APPLICATION FOR THE POST OF STENOGRAPHER GRADE . I TO BE FILLED
ON DEPUTATION BASIS AT BCGVL, GUINDY. CHENNAI

1.Name and Address
in block letters

2.Date of Birth (in Chnstian era)

3.Date of entry into service

4. Educational Qualifications

5. a) Whether Educational and other
qualifications required for the post are
satisfied. (lf any qualification has been
treated as equivalent to the one
prescribed in the Rules, state the
authority for the same)

b) Qualifications / Experience
required as mentioned in the
advertisement / vacancy circular

Qualifications / experience possessed by
the officer / official

Experience: With 10 years of service
in the level - 4 (Rs.25500 - 81100/-)
or equivalent

6. Please state clearly whether in the
light of entries made by you above,
you meet the requisitework
experience of the post

7. Details of employment, in chronological order, enclose a separate sheet duly
authenticated b nature, if the space below is insufficient:UT SI

Office/ Post held on From To .Pay Band
and Grade
Pay I Pay
Scale of
the post
held on
regular
basis

lnstitution regu lar
basis

Nature of duties
(in detail)
highlighting
experience
required for the
post applied for

APPLICATION PROFORMA / CURRICULUM VITAE



.lmportant: Pay-band and Grade Pay granted under ACP / MACP are personal to
the officer / official and therefore, should not be mentloned. Only Pay Band and
Grade Pay / Pay scale of the post held on regular basis to be mentioned.

Details of ACP / MACP with present Pay Band and Grade Pay where such
benefits have been drawn b the Candidate, ma be indicated as below

From

ln case the resent em lo ent is held on deputation, lease state -lt

a) The date of
initial
appointment

b)Period of
appointment
on deputation

c)Name of the parent
office / organization
to which the
applicant belongs

A) ln case of Officers / officials already on deputation, the applications of such
officers should be foruarded by the parent cadre / Department along with
Cadre clearance, Vigilance Clearance and lntegrity Certificate

B) lnformation under Column B (ii) (c) & (d) above must be given in a ll cases
where a person is holding a post on deputation outside the cadre /
or anization but still maintainin a lien in the arent cadre / organizat ton

9) lf any post held on deputation in
the past by the applicant, date of
return from the last deputation and
other details

10 Total emolumen onth now drawn
Pa level and BagElqv

ToPay, Pay Band
and Grade Pay
drawn under
ACP / MACP
scheme

Office/ lnstitution

Quasi- ermanent or rma nent

d)Name of the
post and pay of
the post held in
substantive
capacity in the
parent
o anization

information with re ard to

B. i) Nature of present employment
i.e.Ad-hoc or Temporary or

Note:

11 (a) Additional information, if any,
relevant to the post you applied for in
support of your suitability for the post
This among other things may provide

Total Emoluments



(i) Additional academic
qualifications
Professional training and
Work experience over and
above prescribed in the
vacancy circular /
advertisement

(ii)
(iii)

Note: Enclose a separate sheet, if the
ace is insufficient

I have carefully gone through the vacancy circular / advertisement and I am well aware
that the information furnished in the Curriculum Vitae duly supported by the
documents in respect of Essential Qualification / Work experience submitted by me
will also be assessed by the selection committee at the time of selection for the post.
The information / details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been
suppressed / withheld.

Date (Signature of the cand idate)

Address

1 1(b) Achievements if any:



Certi ficate the Em lo rlCadreC

ii) His / Her integrity is certified

ontrollin Autho ri
The information / detairs provided in the above apprication by the appricant are trueand correct as per the facts avairabre on ,."ona.. 

-H") 
shu po.""".es educationarqualifications and experience mentioned in the vacancy circular. lf selected, he / shewill be relieved immediately.

2. Also certified that,

3Jl"'" 
is no vigirance or disciprinary case pending /contemprated against shri /

iii) His / Her CR Dossier in originar is encrosed / photocopies of the ACRs for the rastS.years duly attested by an officer of the rank 
"f 

iin;;; Secretary of the Governmentof lndia or above are enclosed.

iv) No major / minor penarty has been imposed on him / her during the rast 10 yearsor A rist of major / minor penarties imposed on ni, r n.,. during the rast 10 years isenclosed. (as the case may be)

Counter signed
(Employer / Cadre Controlling Authority with seal)


